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The Rul

Introduction:

es and Regulations relatingto Academic activitiesof
Jalpaiguri Govt. Engg. College

These Rules and Regulations govern the policies and procedures on the admission of
students, teachingand conduction of examinations, evaluation and announcement of

results.
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determined by the location of JGEC, which is the Town of Jalpaiguri, West Bengal State
and not that of any other party.

Short title:

These Rules and Regulations may be called as the The Rules andRegulations relatingto
Academic activities of Jalpaiguri Govt. Engg. College

Authorities:

The following shall be the authorities of the Collegerelating to Academic activities:

1.  The Academic Council.

2. The Departmental Committee(s)

3. Board of Studies

4.  The Board of Examination

5.  The Council for Sports and other Extra-curricular activities

The other bodies which will be referred as when as required.

Scope of the Regulations:

a. The provisions of this Rules and Regulation are applicable to all Programs and disciplines
listed in clause-2 and will also be applicable to new Under-Graduate(UG) & Post-
graduate(PG) disciplines that are introduced from time to time .

b. The Board of Governors (BOG) may, on the recommendation of the Academic Council,
can change any or all parts of this Rules and Regulation at any time, if considered
appropriate.

2. Academic Programs:

a. The following Undergraduate Programs are Offered by the Institute:
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I. 4-year (8-semesters) courses in CivilEngineering leading to the award of B.Tech. Degree
in Civil Engineering.

Ii. 4-year (8-semesters) courses in Electrical Engineering leading to the award of B.Tech.
Degree in Electrical Engineering.

ii. 4-year (8-semesters) courses in Mechanical Engineering leading to the award of B.Tech.
Degree in Mechanical Engineering.

Iv. 4-year (8-semesters)-courses-in-Computer-Seience-and-Engineering-leading-to-the award
of B.Tech. Degree in Computer Science and Engineering.

v. 4-year (8-semesters) courses in Electronics and Communication Engineering leading to
the award of B.Tech. Degree in Electronics-and CommunicationsEngineering.

vi. 4-year (8-semesters) courses in{nformation Technology leading torthe award of B.Tech.
Degree in Information Technology:

b. The following Post Graduate’Programsfare Offered by the Institute:
i. 2-year (4-semesters) courses' in“Electrical Engineering. leading to the award of M.Tech.
Degreein Electrical Engineering.
(' specialization: Power Electronics & Drives)
ii. 2-year (8-semesters) courses in.Mechanical Engineering leading to.the award ofM.Tech.
Degree in Mechanical Engingefing.
(‘special -inaction: Rroduction\Technology & Management )

3. Academic Calendar:

3.1 The academic session is divided into twio-semesters.eachi-of approx.15 week’s duration:
an Odd Semester (July-December) and‘an EvenSemester (January-May).

3.2 The Academic Coqncil approves and publish the schedule of academic activities for a
session, inclusive of semester breaks etc., shall be Taid down in the Academic Calendar
for the session and published on Institute Web Site. The Academic Calendar shall strive
to provide for a total of about 90 working days in each semester.

4. Admission:

Eligibility criteria for B.E / M. Tech shall be in conformation with the orders and
guidelines of West Bengal State Government,WBUT andother ordersappropriate statutory
bodies &authorities in force at the time of admission.

(@) Admission process will be according to the directions of the appropriate statutory bodies
and authorities.

(b) Lateral admission directly to Second Year B.E. course for candidates with 3 year diploma
qualification shall be accepted on the directions of the appropriate authorities.

4.1 Admission to all B.Tech. courses/programs of will be made in the Odd Semester of each
session, at the First Year level, through a Joint Entrance Examination (JEM) conducted
by WBJEEB.

4.2 Lateral Entry Admission to all B.Tech. courses/programs of will be made in the Odd
Semester of each session, at the Second Year level, through a Joint Entrance Examination
(JELET) conducted by WBJEEB.

4.3 Admission to all M.Tech. courses/programs of will be made in the Odd Semester of each
session, at the First Year level, through a selection procedure conducted by WBUT.

4.4 All students admitted to any of the courses shall be required to pay at the time of

admissionand also in subsequent semesters prevalent tuition and other fees as prescribed
by the Institute till they are on roll.
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4.5 The Institute reserves the right to cancel the admission of any student, and ask him/her to
discontinue his/her studies at any stage of his/her career ongrounds of unsatisfactory

academic performan

ce, irregular attendance in classesor indiscipline.

4.6 A student admitted in any other University/ Institution and registered or applied for
registration is required to submit the proper migration certificate prior to admission to
the college. Otherwise he is not eligible for registration in this college.

5. Attendance
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5.4 1t will be the responsibility of the student to.get:-his-absence from classes condoned by the
appropriate authority.
5.5Absence from classes without prior permission will be considered as an act of indiscipline.

Such cases will be dealt with in accordance with Section 4.5

5.6 A student must intimate his/her absence to the superintendent of the Hostel in which
he/she is residing, before availing of any leave. Failing to do so will be construed as
breach of discipline and will be dealt with as per provisions in Section 6.5

6. Conduct and Discipline

6.1 Students shall conduct themselves within and outside the precincts of the Institute in a
manner befitting the students of an institution of national importance.

6.2 Students shall show due respect to the teachers of the Institute, the Superintendent of the
Hostels, the Sports and Athletics officers; proper courtesy and consideration should be
extended to the employees of the Institute and of the Hostels. They shall also pay due
attention and courtesy to visitors.

6.3 Students are required to develop a friendly relationship with fellow students. In particular,
they are expected to show kindness and consideration to the new students admitted to the
Institute every year. Law bans ragging in any form to anybody - acts of ragging will be
considered as gross indiscipline and will be severely dealt with.

6.4 The following acts of omission and/or commission shall constitute gross violation of the
code of conduct and are liable to invoke disciplinary measures:

> Ragging.
» Furnishing false statement of any kind in the form of application for admission or for
award of scholarship etc.

Displaying lack of courtesy and decorum; resorting to indecent behavior anywhere

within or outside the campus.

>
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> Willfully damaging or stealthily removing any property/belongings of the Institute,

Hostels or fellow students.

Possession, consumption or distribution of alcoholic drinks or any kind of

hallucinogenic drugs.

Adoption of unfair means in the examinations.

Organizing or participating in any group activity in company with others in or outside

the campus withput-prierpermission-of-the-appropriate-authority———

Mutilation or unauthorized possession of library books.

Resorting to noisy and unseemly behavior, disturbingstudies of fellow students.

Misuse of Internet/e-mail facilities or tempering/hacking with servers anywhere in the

Hostels/Departments etc.

Not intimating hiis/her absenceta‘the.Stperintendent of the Hostel before availing any

leave.

Commensurate with the|gravity of the gffence, the punishment may, be.reprimand, fine, and
expulsion from the |Hostel; debarment:from an examination, rustieation:for g specified
period or even outright expulsion from the Institute, debarment from the campus
interview and any type of schelarship.

A\

YV VVV VYV

6.5 For an offence committed (@) in-the Hostel, (b) in‘the Department/or a classrogm and (c)
elsewhere, the Supdt., the\Head of the Department and’ the;/Academic council,
respectively, shall |have the authority to reprimand or impose-fine or take any other
suitable measure.

All cases involving punishment other than-reprimand, shallibe ‘reported to the Chairman of the
Standing Institute| Disciplinary Commuiteg:

6.6(a) All major acts of indiscipline, which“may have serious repercussion on tl’\e general
body of students, and/or which may warrant a uniform and more formalized nature of
investigation, shall be handled by the Standing Institute Disciplinary Committee
formed by Academic council. The Standing Disciplinary Committee consists of the
following ex-officio and other members:

(i) Assistant Proctor - Convener

(it) Chairman, Hostel Advisory committee - Chairman

(iii) Supdt.of the Hostel, where the student concerned is a boarder -Member

(iv) One Faculty nominated by the Academic council, byrotation for 2 years - Member
(v) One of the students to be nominated by the Principal , for one year — Member

(vii) The Deputy Registrar (Academic) - Member

In addition, the Chairman may invite any other person(s) to be associated with the
proceedings of a particular case, if his/her/their participation is considered necessary in
disposing of the matter.

(b) Recommendation of the committee, which will include the suggested punishment in cases
of guilt proven, will be forwarded to the Principal.

Cases of adoption of unfair means in an examination shall be dealt with by the Board

ofExamination. The Committee shall recommend appropriate measures in each case to
the Chairman of the academic council for the punishment

7. Course Curricula
7.1 Course Structure
The general course structure for all Programs (B.Tech.) comprises of the following
components:
» Common Curricula for First Year.
» Theory and Laboratory /Design/Sessional subjects with regular class room contact.
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Non Credit components of Extra Academic Activity
Industrial Training.

Comprehensive Viva Voce.

Project in Two semesters( 7" and 8" semester) for B.Tech.
Project in Two semesters( 3™ and 4™ semester) for M.Tech.
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7.8 Maximum Time Limit: The total time (maximum duration) to earn the degreeis limited
to 8 years for 4-year B.Tech. course, 4 years for 2-year M.Tech. coursefrom the date
of the first entry to course.The total time (maximum duration) to earn the degree is
limited to 6 years for lateral entry B.Tech. course

8. Summer Industrial Training:
8.1The curricula for all B.Tech. Degree courses would include compulsory industrial
training for at least of 4 weeks for 2 credits, to be carried out in the summer vacation

at end of the sixth s

emester.

8.2 The performance evaluation of the student in the Summer Industrial Training will be
evaluated based on his submission of a certificate from the organization of his training
followed by a combined viva-voce/presentation and report examination.

9. Grading System

9.1 As a measure of students’ performance a seven point grading system , formulated by
academic council, on a base of 10 shall be followed in the College. Categorization of
these grades and their correlation shall be as under:

Qualification | Grade | Score  on 100 | Point
percentage points

Outstanding | ‘O’ 100 to 90 10

Excellent ‘E’ 89 to 80 9
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9.11

9.12

9.13

9.14

9.15

9.16

Very Good | ‘A’ 79t0 70 8
Good ‘B’ 69 to 60 7
Fair ‘C’ 59 to 50 6
Below ‘D’ 49 to 40 5
Average

Failed ‘F’ Below40 2

A transitory lette
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cal:

A student’s level of competence shall be categorized by the DEGREE GRADE
POINT AVERAGE (DGPA) and shall be the basis of judging his overall competence
in the course. The modality of arriving at the DGPA is indicated for individual groups

of courses under

rules governing their execution.

9.2 A student’s level of competence shall be categorized by the GRADE POINT

AVERAGE to be specified as:

SGPA - Semester Grade Point Average

YGPA -
DGPA -

Yearly Grade Point Average
Degree Grade Point Average

Definition of terms:

a)
b)

POINT - Integer qualifying each letter grade.
CREDIT - Integer signifying the relative emphasis of individual course item(s) in

a semester as indicated by the Course structure and syllabus.

¢) CREDIT PO

d)

INT = (b) X (a) for each course item.

CREDIT INDEX= ) CREDIT POINT of a course items in a semester carried by

the corresponding to the grade awarded to the candidates for the subject..

e)

GRADE POINT AVERAGE(GPA) , in general terms, is defined as :

CREDIT INDEX

€] ——

S’ CREDITS

But it is always qualified by the specified period reference, as detailed below.
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9.2.1 SEMESTER GRADE POINT AVERAGE (SGPA):

CREDIT INDEX
SGPA=-------emememememeeeee , for a Semester
> CREDIT

9.2.2 YEARLY GRADEPOINT-AVERAGE(YGPA)=

CREDIT INDEX of ODD SEM + CREDITANDEX of EVEN,SEM

> CREDIT of ODD SEM + >’ CREDIT of EVEN-SEM
, for an aCademic year.

9.2.3 DEGREE GRADE POINT AVERAGE (DGPA) —a student of.four year programme
shall, at the end|of his programme feceive his grade card for,the programme only in
the form of a DGPA ‘according to

i. For 4 YearUG course:

1 XYGPA(l yr.) + 1 x YGPA(ITyr) ¢+ 1.5 XYGPA(III yr). +
1.5 X YGPA (IV yr.)

ii. For 3 Year UG course ( Lateral Entry):

1 XYGPA(Il yr). + 1.5 XYGPA(III yr). + 1.5 X YGPA (IV yr.)

iii.For 2 Year PG course:

1 XYGPA(I yr.) + 1IXYGPA(II yr. )

10. Assessment of Performance:

10.1 Theoretical subjects:

Internal assessment: There will be continuous assessment of a student’s performance
throughout the semester through class tests, quizzes, assignments, group discussions and
class attendance for the theoretical subjects and marks will be awarded by the subject
teachers.

Marks allotted for this is 30.

End semester examination: Rest 70 marks will be awarded through centralized end

semester examinations.

Questions pattern for end semester examinations:

For B.Tech. : Group A: 10 marks with short answered questions ( no MCQ).
Group B: 60 marks with long questions ( 6x10 or 5x12 or 4x15)

For M.Tech. : 70 marks with long answered questions ( 7x10 or 5x14)

10.2 Laboratory subjects:
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Full internal assessment: There will be continuous assessment of a student’s performance
throughout the semester through laboratory tests, laboratory reports, viva-voce, quizzes,
assignments, group discussions for the laboratory subjects and marks will be awarded
by the subject teacher/co-ordination committee formed for this purpose. Marks allotted
for this is 100.

10.3 Sessional subjects:

Full internal assessment:

ents, for
the sessional subjectsand marks willsbe.awarded by/the subject teacher/co-prdination

committee formed for this purpose. Marks-alotted for-this is 100.

11. Assessment of Project Work_and Viva-Voce

11.1 Performance in the various” activities involved in the “project. would be assessed
individually at the| end of jeach” semester Inawhich it is being: carried out as per the
curriculum. The studentfisrequired to submit a written,report (THESIS)"at the end of the
semester. The Head of the Department would appeint a project evaluation board for the
purpose of assessment. The project evaluation.board of the fourthisemester for M. Tech.
Degree program would Include an external expert to be appointed by the Academic
council from a panel recammended by the Head of the respective Department. The
different components of evaluation and the weights assigned’to thése components are
depicted below:

Subcomponent Weight
Supervisor’s-assessment 40%
Project Report/Thesis (to be assessed by the board) 20%
Evaluation Board’s assessment 40%

The student is required to give a seminar on the project work done. The evaluation board
would conduct the viva-voce. Dates for conducting the seminar and the viva-voce, to be
held at the end of the semesters, would be announced in the academic calendar.

11.2 The grades for projects of 7"and 8" semesters for B.Tech. and 3" and 4™ semesters for
M.Tech. have to be submitted within the respective deadline of grade submission as per
Academic Calendar. If a student cannot complete the project for any reason, by
deadline, he/she will get an ‘F’ grade. The extension of project in a semester can be
made with the prior approval by Academic council on the application made by the
student through his/her Project Supervisor and Departmental Head.

11.3 The Head of the Department would constitute the Viva-Voce Board(s) for conducting
the comprehensive viva-voce examination as per the requirement of the curriculum. The
Board would decide the relative weights of the different aspects of the viva-voce and
decide the grades to be awarded to the students. The dates of the viva-voce, to be
conducted at the end semesters, would be announced in the academic calendar.

12. Examinations

12.1 Class test (s) and the End-Semester Examinations in respect of the theory component of
the subjects are conducted on the dates specified as per academic calendar.

12.2 Semester Examination for subjects are held centrally while Class tests are held in the
departments.

12.2.1 A student will be issued an Admit Card for appearing in an examination, only if he/she
has:

12.2.1.1 Paid all Institute and Mess dues of the semester.
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12.2.1.2 Not been debarred from appearing in the examination as a result of disciplinary
proceedings.

12.2.2 A student may be debarred from appearing at the class tests or End-Semester
Examination on the report of a teacher/ chairman, coordination committee, if his/her:

12.2.2.1 Attendance at lecture/tutorial/laboratory classes has not been satisfactory during the
period, and/or,

12.2.2.2 Performance in-the-asstgnmen i m as not been atisfactory.

12.3 Attendance in class tests :

12.3.1 Class tests, assignments, tutorials,.vivavoce, laboratery assignments, etg., are the
constituent components of continuous assessment process, and,a student must fulfill all
therequirements as prescribedby the'teacher/co-ordination-committee of the subject. If
due to any compelling reasons (suchas~his/her illness;-calamity. in the family, etc.) a
student fails to meet any0f therequirements within/on the ‘scheduled date and time, the
teacher/coordination committee /in consultation with the “cancerned Head of the
Department ay take such steps (including conduction of
compensatorytests/examinations) as are deemed fit.

12.3.2 Attendance in engd-semester-examination;

Appearing in the end:semester “examination in the ' theory component of a subject is
compulsory for a student. If“a-student fails to appear in the end-semester examination
he/she will be assigned anF’ ‘grade in the subject

12.4 Students will be permitted'to appear in the examinations in.enlythose subjects|for which
they have registered at the beginningiof the semester.and have.not been debarred.

12.5 The evaluation of performance’in the-Extra’ Academic Activities (EAA) will be done by
the respective program officers.

12.6 For the benefit of and as a process of learning by the students, the scripts after correction
of all class tests, assignments etc., would be shown to the students within 4 weeks from
the date of tests/examinations.

13. Supplementary Examination

13.1 A student will be eligible to appear in the supplementary examination in a subject if
he/she actually appeared at the last end-semester examination in that subject and
obtained the grade ‘F’.

13.2 However if a student has been absent in the End Semester examination (a) due to
medical reasons, that are duly certified by the physician of this college Hospital or (b)
due to a calamity in the family his/her case will be considered for supplementary with
full credit. In such cases the student must apply in writing to the academic council
through the Head of the Department.

13.3 All medical cases will be put up for consideration to the medical board. Only upon
certification by the medical board the student will be granted full credit.

13.4 Intending students must submit their applicationalong with the necessary fees to the
Academic Section by the date as announced by a notification.

13.6 The supplementary examinations shall be held on such dates as laid down in the
Academic Calendar for the year along with the normal semester examination.

13.7 The supplementary examinations for 7" and 8" semesters shall be held on such dates
as laid down in the Academic Calendar for the year. The schedule for those
examinations should be completed within one month after the declaration of result of
the 8" semester for B.Tech.

13.8 The final grades awarded to the students must be sent to the Academic section on or date

specified in the academic calendar.
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14. Grade Revision

Any change of grade of a student in a subject will be done only upon detection of genuine
error of omission and/or commission of the concerned teacher. This must be approved by
the departmental UG committee and must be forwarded by the teacher/coordinator
through the Head of the Department.

14.1 For the subjects of particular semesters, the change of grade has to be made within a
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If a student does not a
semesters, without
off from the Institu
17. Relaxation

o \ Aﬂ\lb

\JCVCII uu.yo.
final 8th semester the change of grade has to be mad

pf 3 (three) days..

ement
2 credit requirements’for the degree as laid down in the
scipline.

f 6.00 orhigher at the ‘end of the semester in which he/she
for the degree.

me from the, Institute Roll List

the approval ofithe_competent authority-his/her name will
e Roll List.

The Academic council 1

y for a Degree af the  Institute covereéd under these Reg

dues to the'lnstitute, the Hostel of Residence, the Librar

may, under exceptional circumstances, consider any case of

e within a

ulations a
prescribed
completes

y and the

itend the classes andappear examination_ for 3 (three) consecutive

be struck

a student

having a minor deficiency in respect of any of the requirements stated in these
Regulations and relax the relevant provision of these Regulations based on the merit of
the case. The grounds on which such relaxation is granted shall invariably be recorded
and cannot be cited as precedence.

18. Academic Council

18.1Constitution of Academic Council
As per the ANNEXURE- IV of “GUIDELINES FOR AUTONOMOUS COLLEGES
DURING THE ELEVENTH PLAN PERIOD (2007-2012) as As modified up to 8th

January, 2013,

that states the

“RECOMMENDED COMPOSITION OF THE

ACADEMIC COUNCIL AND ITS FUNCTIONS IN AN AUTONOMOUS COLLEGE”

18.2Powers and duties of the Academic Council: The Academic Council of Jalpaiguri

ii)

Govt. Engg. College shall exercise the following powers and to perform the following
duties:

To make proposals to the Board of Governors (BOG) of JGEC for the establishment of a
new Department, Centers, Laboratories, Study and Research Centers to be maintained by
the College.

To advise the BOG on the institution of degrees, titles, diplomas, certificate and other
academic distinctions.

To consider the results of examinations leading to the conferment of any degreeor
certificate of the College and to recommend such results to the BOG for approval.

Page 13 of 32
JGEC/Academic Rules and Regulations



iv) To provide for the inspection or investigation into the affairs of any department of the
College and submit report to the BOG.

v) To have general supervision over the Boards of Studies attached to the Academic
Council.

vi) To frame the rules relating to the courses of UG / PG studies and to recommend the

BOG for making o

regulations in this behalf

vii) To appoint, if required by the BOG, after considering the views of the Board of Studies
attached to the Academic Council, Board'ef Examiners‘inithe subject or subjects relating
to UG /PG studies including the prizes'and-medals.

viii) To call for such reports orinformation-as—-the_/Academic Council may consider
necessary for efficient discharge'of.its duties from the teachirg departments, research
units or Board of [Studies:.

iX) To consider any edueational /matter relating to.Aeademicy, Couneil and| arrive at
decisions or make recommeéndation to the appropriate authority 'or officer.

X)  To maintain contact with the ¢orresponding .CGouncil for undergraduate or postgraduate
studies for the purpose of sharing ideas and ensuring coordination:

xi)  To make rules for the transaction of its own business.

xii)  To recommend to the BOG, the.'conferment of post-graduate)degrees, diplomas and
certificates.

xiii)  To make proposal to the BOG about.theinitiation-of,new_courses.

xiv) Making regulatiops regarding the admission-of-students to different programs of study
in the college.

xv)  Making regulations-fer-sperts;-extra-curricular-activities,and-proper-maintenance and
functioning of the playgrounds and hostels.

xvi) To Publish yearly academic calendar regarding the starting & closing of the semester

classes, filling up examination form, paper setting, moderation schedule, examination
schedule, answer scripts evaluation schedule, scrutiny schedule, result publishing
schedule, review schedule etc.

19. Departmental Committee
19.1 Constitution of the Departmental Committee

There shall be a Departmental Committee for each Department under the Academic Council
for UG /P.G. studies. The Departmental committee shall consists of —

1. Head of the Department who shall be the Chairman and Convener.

2. All whole timer teachers of the Departments. Part-time teachers and Visiting teachers

shall be the invitee to the Committee.

There shall be a Head of the Department who shall be appointed by the Principal among the
Teachers of the Department.
19.2 Meetings
The Head of the Department shall normally preside over the meetings of the Departmental
Committee. If the Head of the Department is absent in any meeting convened by him, the
senior most member of the Departmental Committee shall preside over that meeting.
19.3 Functions of the Head of the Department
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1.

194

The Head of the Department shall act in accordance with the resolutions and policies
adopted by the Departmental Committee. If there is any difference of opinion between
the Head of the Department and the Departmental Committee, the matter shall be
referred to the Academic Council concerned whose decision thereon shall be final.

The Head of the Department shall ordinarily convene at least one meeting of the
Departmental Committee |n a month and shall prepare agenda and issue notices for
the meeting and

Powers and Funttions of the Departmental Committee

Subject to the provisions of the Statutes, the Regulations/andrthe Rules, the Departmental

Commlttee shall have the following pewers and-flnctiens:

iv.

V.
Vi.
Vii.
Viii.
iX.
X.

xi. To form sub-committee-as-and-when-necessary;———— |

Xii.

Xiil.

Xiv.

XV.
19.5

To organize and carry out teaching and research;
To identify the |academie,ateas ‘whiCh need be initidted- or strengthened and to
recommend suitable measures-in‘this respeet;
To recommend requirements in fespect of teaching research,\teehnical and ather posts
for the Department;
To recommend purchase of-books, jeurnal laboratory materials,”equipment
and such other materials'as;are necessary-forthe Department;

To suggest proposals for inclusion in the annualbudget;

furniture

To allocate funds
and research;

To maintain equi
To draw up and

placed at the disposal of the Department for the purpose o

pment and other-articles purchased for orallotted to the Dep
implement ‘schedules~for UG../PG, cOurses, as drawn L

f teaching

artment;
Ip by the

Academic Council concerned:;
To assign research & project students to Teachers;
To ensure proper discipline in the Department;

To perform such other functions as are conducive to the academic and other
developmental interests of the Department;

To be responsible to the higher authority for due observance of Statutes, Regulations
and Rules relating to the Faculty and the Department and for taking necessary action
on the decisions of the higher authorities;

To Prepare a panel of paper setters, moderators, examiners, scrutinizers, head
examiners, reviewers etc. for each semester. The same to be submitted to the Board of
Examinations through Board of studies before the middle of each semester.
Moderation to be carried out by the panel appointed by the Controller of Examinations.

Quorum and notice

1. One-half of the total number of existing members of a Departmental Committee plus one
shall be a quorum for a meeting of the Departmental Committee;

2. At least four days' notice shall be required for an ordinary meeting of the Departmental
Committee. Emergency meeting may be convened at short notice, as and when necessary
provided that such a meeting shall consider only one agendum.

3. Other rules for the transactions of business of the Departmental Committee shall be
framed by the Academic Council.

20. The Council for Sports, students’ welfare andother Extra-curricular activities

20.1

Constitution

There shall be a Council of Students' Welfare consisting of the following members —

a.
b.

The Principal, who shall be the Chairman;
In-charge students' welfare
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Vi.

Vii.
Viii.

Xi.
Xil.

Xiii.

Xiv.

XV.

XVi.

20.4

The Medical Officer;

Superintendents of Hostels;

Assistant Proctor--Convener

One person nominated by the Governing Body from amongst its members

Students with sports background to be nominated by the Principal.
Meeting and Quorum

sent shall

One-half of the total number of existingsmembers of the;Committee plus one member
shall be a quorum for a meetinghof the-€gouncH:

The Council shall meet at least fourtimes-a.year.andaftener, If necessary.
Powers and duties:

To formulate and make“recommendations-en-matters of policy,concerning all aspects

of students' welfare, games.& Sports-and other extra-curricular-activities in particular

and of the College community in general;

To implement the policies-6f the College'in respect of the welfare.of the students;
Give general guidelines; regarding isstue“of sports equipment 40 Halls and Hostels,
Common Rooms etc.

To advise the GoverningiBady'on all matters relating to discipline among students;

Decide policy regarding representation of the Callege in outside Sports bodies or any

representation concerning sports & ‘other extra-curricular activities.

To provide for the promotion of.health. and-welfare-of students and to exercise such

supervision and control as will secure-their' well-being;

To advise the Governing Body on all matters relating to residence of students;

Fix dates for College Sports Meet and important sports and other extracurricular

events.

To advise the Governing Body on all matters relating to financial assistance to

students;

To frame and amend rules for Halls and Hostels;

To provide guidance for students publication;

To exercise supervision over such bodies connected with students' activities as may be

instituted by the authorities;

To provide guidance to the students regarding avenues of higher education and

opportunities for employments;

To form Committees and delegate some of its functions to these Committees, while

retaining ultimate responsibility;

To advise on such other relevant matter as may be referred to it by any competent

authority of the College; and

To make rules for the purpose of duly exercising the powers delegate to it or

discharging the duties imposed upon it by the Statutes, the Ordinances or the

Regulations; Provided that every such rule made by the Council and every

amendment and repeal thereof shall be submitted to the Governing Body for their

approval.

Meeting

The Council shall sit as and when necessary. Ordinarily there shall be a meeting at the
beginning of each academic session to determine sports and otherextracurricular activities
policy, approve corresponding programme for the session, and make detailed allocation of
funds for this purpose.
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20.5 Quorum

One-third of the total number of members of the Sports Council plus one shall be a quorum
for a meeting of the Sports Council; Provided that no quorum shall be required in an
adjourned meetingor in a meeting convened for the second time after being postponed earlier
for want of quorum.

21. Board of Studies
21.1 Constitution of the Board of Studies.
As per the ANNEXURE- IV of “GUIDELINES-FOR: AUTONOMOUS COLLEGES
DURING THE ELEVENTH PLAN®PERIOD:. (2007-2012)\as-As:modified up to 8th January,
2013, that states the “RECOMMENDED:COMPOSITION OF THE.BOARD OF STUDIES
AND ITS FUNCTIONS IN AN AUTONOMOUS COLLEGE”
The Chairman shall preside over({the” meeting of the, Board but in-his./ her absence the
members shall select one of its/members lamongst themselves to act ‘as Chairman with the
permission of thePrincipal.

21.2 Powers & function of theBoard of studies

i.  To coordinate proposals 0f all the Board of Studies related to/various courses of the
College before transmitting, the same to the Academic,,Council / |Board of
Examinations.

ii.  To consider proposals‘ofiintroduction of new courses and’transmit the same to the
Academic Council.

iii.  Consider proposal of restructuring:or-renaming‘of.existing course.

iv. Recommend to the Academic Council concerned courses of studies and syllabi for
the various examinations of the Institute in"the subject or subjects with which the
Board is concerned;

V. Recommend to the Academic Council books for study including text-books;

vi. Recommend to the Academic Council improvements in the methods of teaching,
study and examinations;

vii. Recommend the proposed panel of paper setters, moderators, examiners,
scrutinizers, head examiners, reviewers etc. for each semester. submitted by the
departmental committee to the Academic Council and Board of Examination
concerned examiners.

viii. Consider the report on all matters that may be referred to it by the Academic
Council concerned

21.3 Meeting

The Committee shall ordinarily meet twice in every academic session and more often when
so directed by the Chairman.

21.4 Quorum

One-half of the total number of existing members of a Board of Studies plus one shall be a
quorum for a meeting.

22. The Board of Examinations

The Regulations relating to constitution powers and functions of the Board of
Examinations:

There shall be one a Board of Examination attached to the Academic Council for post-
graduate and under graduate studies.

22.1Constitution of Board of Examinations
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Board of Examination for UG /PG course attached to the Academic Council for post-
graduate and under graduate studies shall consist of —

i)  The Principal who shall be the Chairman.

i) The Secretary, Academic Council

iii) The Chairman’s, Board of Studies.

iv) The Controller of Examinations, who shall be the ex-officio Secretary

v) One teacher to be nominated by the Academic Council

vi) Deputy Registrar

vii) Assistant Contraller
22.2Tenure of nominated members

A member nominated under clause’ (v)-of Board of Examinatigns, shall\hold office for a

period of two years.
22.3Powers and functions

Subject to any Statues, Ordinances; Regulations or Rules and subject to‘the general control by

the Academic Committee the Baard shall-

i)

vii)
viii)

iX)

Prepare, if required by the: Academic Council,| yearly academic calendar|regarding
the starting &|closingiofcthe, semester classes; filling up £xarination fgrm, paper
setting, moderation schedule,“examination schedule, /answer Scripts evaluation
schedule, scrutiny schedule,xesult'publishing schedule,.review schedule etc.
Prepare invigilators and helpers:duty.roasters.
Appoint, if required by the Academic Counctl;-paper setters, examiners, moderators,
head examiners, reviewer.
Appoint, if requi
Prescribe the duties and responsibilities of the paper setters, examiners and the
Moderation Committee.

Moderate the results of examinations if considered necessary in consultation with
the Academic Council.

Approve and publish the results of College examinations at the post-graduate level
and under-graduate level, if required by the Academic Council concerned.

Report to the Academic Council and Governing Body the results of various
examinations with necessary comments.

Conduct the various examinations of the University and that of the College. To
execute this, a Semester Examination Committee will be formed by the Principal
time to time.

22.40bligation of officers and staff

It shall be incumbent on the Controller of Examinations and any other College officers or
staff directly or indirectly concerned with examination matters to abide by the directions of
the Board of Examination in respect of all such matters.

22.5Removal of doubts

In case of any doubt or difficulty as to the interpretation of these Regulations the matter shall
be referred to the Principal and his decision thereon shall be final.

24. The Regulations relating to the Conduct of Examinations

Application for Admission to Examinations and payment of fees
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i)

i)

i)

24,

i)

i)

Applications for admission to the College examinations shall be made by the candidates
in the prescribed form and accompanied by such fees as may be prescribed. The
application together with prescribed fees shall be submitted to the cashier.

No student shall be admitted to any examinations of the College unless he has paid the
prescribed fees within the date specified by the Controller of Examinations. A student
may, however, submit the examination fees with a late fine (to be decided by Academic
Council) within seven days after expiry of the specified date. The Principal may however
extend the period of grace at his discretion:
Examination fee once paid shall.not be-refunded-unless_ascandidate is declared to
ineligible to appear|at the examination:

Issue of Admit Card

i) A student whose application has been accepted for admission, te-an examination after
being duly processed provided he is'eligible, shall be given antAdmit Card containing
the name of the candidate; the Examination Roll Number assigned.to him and if
possible with photo of the Candidate.

The generation and distributien’of Admit Card will be under,the discretion of the
Controller of Examinations. No‘eandidate shall be permitted-into’the Examination Hall
without the admit card, providedithatia teacher on duty-may; if-0therwise satisfied of the
identity of the candidate allow him..t0" seat” for'\the” examination provisionally, on
condition that the admit card would be produced-before he is permitted to continue with
the examination further.

Permission to appear at any examination may withdraw before or during the course of
the examination for conduct which, in the opinion of the Principal, justifies the
candidate’s exclusion from the examination.

No candidate will be entitled to receive his admit card if he owes any money to the
College or has outstanding dues to hostels on any amount and fails to pay it, or has
borrowed or has in his possession any book or other property belonging to the College
unless he has been permitted to take the admit card by the Principal under exceptional
circumstances; provided that in such cases the examination result of such candidate
shall not be published until such dues have been paid.

Subject to enhancement or reduction as may be made by a resolution of the Academic
Council, the fees payable foradmission to College Examinations will be decided.

25. Results notification and Marks-sheet

1)  The result notification for each examination shall contain the name and the
examination roll number of the examinee, the undergraduate or post-graduate
subjects of study and the class/division awarded.

i)  Marks-sheet of an Examination shall be available for issue within thirty working
days from the date of publication of result.

26. Eligibility for appearing in Examinations
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217.

A student shall be eligible to appear in an examination provided he pursues a regular
course of study in respective department and attends at least 75% of theoretical,
practical and sessional classes on an average, held during the semester. The
attendance shall be considered from the date of first entry class in that particular
semester in the college.

Concessions: A student who has been absent for short periods due to participation in
cultural, sports, other academic/official assignments in the interest of the
college/government with prior writtenpermission /0fshead of the institute shall be
permitted a
maximum of additional concesston-of 10%-in-attendance-and would be eligible for
appearing in examination with aminimum of 65% of attendancesin a semester.
A student is eligible 1 he_op she satisfies. attendance “(*-€lause-5), conduct and
discipline ( clause-6) and jpromotions ( clause-27)
A student shall be admitted to any examination of the College only if he has paid the
prescribed fee by the date: specified “by.:the Controller of Examinations. A student
may, however, deposit thezexamination fee with prescribed’ additional fee for late
submission of application\aften the expiry of thespecified day,. provided that no such
period of grace shall apply to’a.candidate for an;examination fot/clearing his backlog
or special examinations ifany:
A candidate shall be allowed inan.examination-only-after’he is-issued an Admit Card
for the relevant examination by the Collége:
Without valid admit card, registration card and™college photo identity card a
candidates is not-permitted-or-alowed-to-enter-the-examination-hal-er-te-appear in the
examination.

Promotions

In order to pass a course a candidate must secure at least Pass Grade in each of the
Theory, Practical and Sessional items and maintain a minimum level of overall
performance as specified in the rules formulated by the Academic Council.

b.Unless otherwise stated in the rules governing promotion, the promotional status

between two consecutive semesters and/or two consecutive levels/years shall be
indicated on the semester credit card as per details below:

Passed and Promoted (denoted by P) and indicating that the candidate has cleared
every course item of both odd and even semester of the academic year. He has no
backlog from the lower levels.

Eligible for promotion with backlog ( denoted by XP) indicating thatThe candidate
is eligible for promotion with backlog of course items of the just completed lower
level, subject to his applying for the same to the Principal of the institute.

Ineligible for promotion ( denoted by X), indicating that the candidate is not
eligible for promotion to the next higher level due to non-fulfillment of stipulations
governing eligibility for promotion to next level/year.

% A candidate shall be eligible for promotion to the next higher level/year if he satisfies

the conditions laid down under the rules formulated by Academic Council.
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++ The College shall publish a list of all successful candidates of each of the semester
examinations within a reasonable time from the date of last examination.
+«+ The overall performance of a successful candidate for the award of a degree shall be
based on the combined results of all the examinations of the concerned programme.
% A student’s level of competence shall be categorized accordance with criteria decided
by rules formulated by Academic Council
28. Preservation of used answer scripts
The answer scripts of examinations shall bespreserved for a'period of one year after the date
of publication of resultsjand may be disposed-of thereafter.

29. Fees for Duplicate Certificate, marks-sheet, Admit Card-etc.
i) A fee of Rs...... .... Shall be_chargedfor-theissue of a duplicate certificate for any
degree, provided|the applicant/submits an affidavit certifying, the\loss:of the original

one, and signed in the'presernce of a magistrate.

i) Duplicate marks-sheet canhe issued on-payment of a fee of Rs.. ... .i.... for each copy
of marks-sheet.
iii) AfeeofRs....... .... shall\be,charged for the issue of a duplicate Admit Card.

30. Scrutiny of answer scripts
i) AIll answer scripts after evaluation/.should |be iscrutinized »by scrutinizers. The
Scrutinizers are [to be appointed for \Vvarious—examinations by the Controller of
Examinations, on the recommendation of the!Academic council.

i) The scrutinizer shal-be-supphed-with-two-copies-of-marked-award-list,-the'examined
answer scripts concerned and one copy of the relevant question paper.

iii) He/she shall check the marks in accordance with the instructions issued by the
Controller of Examinations. He/she shall see that no answer or its part has been left
unmarked and that the candidate has not answered more than the required number of
questions.

iIv) The same procedure shall be followed in case of answer pertaining to different groups
written in separate answer scripts.

v) In case of any discrepancy, the scrutinizer shall report the matter in writing to the Head
examiner. If the discrepancy is due to wrong counting, the scrutinizer shall make
necessary corrections with the approval of the Controller of Examinations. If the
discrepancy requires assessment of an unmarked answer, the scripts shall be referred
back to the examiner for examination and marking.

vi) The scrutinizer shall submit a scrutiny report to the Head Examiner / Controller of
Examinations.

31. Employment of amanuensis
i) If a candidate is prevented by physical disability from writing down the answers, the
Controller of Examinations or in an emergency the Officer-in-charge may allow, if he is
satisfied regarding the genuineness of the case, an amanuensis brought by the examinee
provided the following conditions are fulfilled:
a) A certificate regarding physical disability of the candidate from a registered medical
practitioner justifying the employment of an amanuensis.
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b) That the amanuensis should be approved by the Controller or the Officer-in-charge,
and

c) The academic qualification of an amanuensis should be lower than that of the
examinee.

i) A separate sitting arrangement should be made if an amanuensis is allowed. An
amanuensis, if permitted, cannot be replaced under any circumstances and the
employment of the amanuensis should be mentioned on the top-sheet of the answer book
by the Officer-in-charge. The matter shoeuld be reported to.the Board of Examinations.

32. General instruction to the candidates

1) No candidate shall be admitted to-theé Examination Halkwithoutproper Admit Card
issued by the College, Registration cardvissued, by the University and College photo
identity card. Candidatesgshall-bring their respective Admit Cards,;’college photo identity
card and the University. Registration certificate” every day of the examination and shall
produce whenever [required. ;€andidates “are'liable to be expelled from the examination
Hall for failure to produce the-Admit Card and the University Registration Receipt.

2) No candidate shall bring with him,into the Examination Hall anypapers, mobiles, books,
notes, or other simjlar electronic/gadget. Any candidates bringing/intorthe Examination
Hall any of the above mentionedymaterial.are liable to be.punisheg:

3) In the event of a candidate being found guilty-of theiuse-of unfair the candidates shall be
cancelled and the candidate shall have no-claim-to-the result at any stage even after the
announcement of his result nor will he have any claim™o the refund of fees pai
be open to the College to impose such other punishment as it may consider nece

4) Candidates are forbidden to write their names in any part of their answer books,
Examiners are requested to report all such cases to the Controller of Examinations. If the
rule is violated, the paper is liable to be cancelled.

5) Candidates suffering from any form of contagious or infectious diseases or from any
illness or diseases considered to be prejudicial to the general body of students under
examination will not be admitted to or allowed to remain in the Examination Hall.
Special arrangements may, however, be made for candidates who are suffering from
certain categories of diseases if application is made to the Controller of Examinations
with sufficient notice. If the use of the sick bed is permitted, the candidate shall bring
bed sheet, pillow, etc

6) Under no circumstances will a candidate be allowed to appear at an examination at any
place other than one approved by the College.

7) The examination will be held on the dates and according to the schedule previously
notified by the College.

8) The doors of the Examination Hall will be opened, half an hour on the first day and
quarter of an hour on subsequent days, before the time announced for the
commencement of the examination.

9) Five minutes before the commencement of the Examination a warning bell will be
rung as a signal for all students to take their seats when all candidates must their
allotted seats bearing the Roll Numbers given in the Admit Cards.

10) No candidate will be admitted, or given a question paper after more than half an hour
of the commencement of the examination. Any candidate reporting late shall take his
seat with the permission of the Controller of Examinations.
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11)

12)

13)

14)

15)

16)

17)

18)

19)

20)

21)

22)

No candidate shall leave the Examination Hall until an hour has elapsed from the time
of the distribution of the papers. He must leave the answer book within the
Examination Hall when leaving the Hall.

No candidate shall finally leave the Examination Hall without submitting the answer
script. No candidate shall re-enter the Examination Hall during the hours of
examination after submission of the answer scrlpt

Warning bells wi a ive mi ore the time
fixed for the close of the examlnatlon A flnal bell will be rung at closmg time.

At the endof the examination a canditate must notuleave the seat until his answer
script is collected by the invigilator. In_case; however, he desires to submit the answer
script before the ¢lose of examination; he:shall hand/it' ever.ta the invigilator on duty.
Candidates must| not remaingsin_the Examination Hal aftersubmitting their answer
scripts to the invigilator,

Before entering the Examination Hall“candidates must deposit'atia place set aside for
the purpose books, mabiles, hates or-other material which are forbidden for candidates
to have in their possession./Such articles may be left their only at’'the candidates’ own
risk. Candidates| found ' in 'possession, of/ any forbidden ‘material while under
examination in contravention of these rules shall be liable to usual penalties| including
expulsion.
During examinatjon hours.'‘communication of all kinds is strictly forbidden between
candidates themselves or between. candidates and other”persens whether| inside or
outside the Examjnation Hall.
In case of any need or help ‘@ candidate willrdraw jthe attention of the invigilator by
standing up in his seat.

Candidates must| not write anything other than what is required in the way of an
answer. They shall not take away any writing or scribbling from the Examination Hall
at any time.

Candidates are required to sign their names and prove their identity as and when
required to do so.

Candidates shall not adopt any unfair means at the Examination. Any breach or
attempted breach of any of these or other examination rules will render them liable to
expulsion and to any other penalty as the College may deem fit.

Notwithstanding the issue of the Admit Card, the College shall have the right, for any
reasons which may appear to them sufficient, to cancel the admission of any candidate
to any examination, whether before, during or after the examination.

The College may also debar a candidate from appearing at any subsequent College or

23)
24)
25)

26)

University examination or Examinations. The decision of the College in all such cases
shall be final.

In case not covered by the foregoing rules reference shall be made to the Controller of
Examinations for a special directions, and his decision shall be accepted as final.

If for any emergency the examination on any day starts later than the scheduled time,
the loss of time will be fully compensated.

Candidates shall use answer scripts supplied by the College bearing endorsement of the
College authorities.

The permission granted through an error to a candidate who was not eligible for
appearing at that examination shall be withdrawn at any

33. Examination Rules for UG /PG Examinations

a.

Appointment of Paper-setters and respective Examiners
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b. Dutiesof Paper

1)

2)

3)

4)

5)

6)

7)

The paper-setters shall be examiners unless otherwise decided by the Board of Studies
and the Board of Examinations and approved by the Academic Council concerned.

The appointment of Paper setters, Examiners shall be made in Form prescribed by the
Board of Examinations on the recommendations of the respective Board of Studies and
under the general supervision of the Academic Council for postgraduate and

undergraduate stu

The paper-sette
relations appeat
The question pé
with all scienti
each page, shou
cover.

It is absolutely
Examinations s
is unable to
arrangements
Any change of
Persons setting
by the syllabus
Studies.

The total marks

dies concerned.

-setters and respective. Examiners

r / Examiner shall be required-ta:decline the offer if any @
at the examination in:connection-with-which he is appointe
per, writtendeqibly or"the paper in his.own.hand.or typed
fic and technical’ terms.wyritten distinctly, and-bearing sig
Id be forwardgd to the Centroller of Examinations. by nams

necessary that the question-paper should be sentyto the Co

0 asito reachihim on or before the prescribed date. Ifthe p

lo so-immediate intimation“should be given /So“that

ay be made.

address of the paper-setter / examiner shouldbédntimated fg

papers shall begutded,.as-te-the-sCope of .the subject of exa
prescribed for the-purpose ‘as-decided by the concerned

f his near
d.
ersonally,
nature on
2 in sealed

ntroller of
aper-setter
alternative

rthwith.
amination,

Board of

amination

in any theoretical paper will be 70% through semester ex

and 30% through internal assessment. In caseof internal assessment marks will be
divided into marks for class test, marks for attendance and marks for class

assignments.

The question set for semester examination will be such as will reasonably conform to
the standard expected in respect of that examination and should be fairly distributed

over the course

covered by the paper.

Questions pattern for end semester examinations:
For B.Tech. :
Group A: 10 marks with short answered type questions (Fivequestions of 2 marks
each ie. 5x2, noMCQ).

Group B: 60 marks with long answered type questions (Five questions of 12 marks
each ie. 5x12)
For M.Tech. : 70 marks with long questions (Five questionsofl4 marks each ie.

5x14)
8)

9)
10)

11)

No copy of manuscripts of the question paper to be retained by the paper-setter and
all relevant drafts, notes etc should be effectively destroyed.

Personal seal for sealing envelopes containing question papers shall be used.
All correspondence in this connection should be addressed to the Controller of

Examinations b

y name and marked confidential.

The answer books/ project reports/ thesis shall be kept confidential and in safe

custody.
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12)
13)

14)

15)

16)

17)

18)

19)

The examiners may report at once to the Controller of Examinations, if any candidate
attempts to communicate with them with the object of influencing the marks.

The examiners shall report to the Controller of Examinations if they find any
incriminatory evidence of adopting unfair means by the candidate(s).

The examiners shall be guided by the scheme of evaluation (norm) for examination
theory papers, project reports and thesis reports determined by the respective Board
of Studies and approved by the Academic Council for implementation through Board
of Examinations.
For Under graduate course, preject viva-voce wiltbe conducted by those examiners
who have adjudicated the dissertation/project-\iva-vece . will be a defense of the
dissertation/project and it Wwill- b€ treated as a part. of . .therexamination. Non-
appearance in viva-voce, hawever, will'bé count as failure for ‘which candidate will
be required to appearsat the-special/supplementary examination:
For Post graduate’course,/ project, viva-voce will be conducted by the external
examiner and |those examiners who-have.adjudicated the dissertation/project. Viva-
voce will be a defense of the dissertation/project and it will be treated as a part of the
examination. Non-appearance, in viva-voce, however, wil) be" count as failure for
which candidate will be requifed.to appear at the special supplementary examination.
External examiner (outside‘the college, if possible) to“be appointed by Controller of
Examinations in consultation with.the Fead of the Department:

For grand viva [of Under graduate course;:the-teachers of the department will be the
examiner.

For grand viva'ef—Pestgraduate-course,-the,-teachers-of -the-department-will be the
examiner along with an external examiner (outside the college, if possible) to be
appointed by Controller of Examinations in consultation with the Head of the
Department.

Marks distribution for sessional papers may be decided by the corresponding
Departmental committee.

Review committee

Review examiners shall be appointed by the Controller of Examinations ordinarily
from a panel recommended by the Board of Examination. Such examiners shall be
persons other than those who originally examined the answer scripts of the same
paper of the same examination.

Remuneration
The rates of remuneration to the paper-setters, examiners, moderators, tabulators and

scrutinizers shall be determined by the Academic Council.
e.

1)

2)

Removal of doubts

In the case of any doubt or difficulty as to the interpretation of these ordinances, the
matter shall be referred to the Principal and his decision thereon final.

It is, however, clarified that examinations which are in operation or the preparation for
which have been initiated before the coming into force these rules shall be deemed to
have been allowed to be completed under the rules in force prior to the coming into
force these rules.
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34. Rules for the Guidance of for conduction of the Examination
a. Rules

1)

2)

3)

4)

5)

6)

7)

8)

9)

The Controller of Examinations shall be responsible for strict supervision and
efficient conduct of the examination in accordance with the rules laid down for the
purpose.

The Controller of Examinations should arrive at the centre at least half-an-hour
before the com ination.

Sealed packets|containing question papers_must be opened by the Controller of
Examinations himself in the preseaceé of some invigilators about 30 minutes before
the time scheduled for the ceammencement.-of the-examination. The Controller of

Examinations
invigilators. Thg
warning bell ru
examination.
The doors, of th
quarter of an ho
examination.
The Controller
rung at the end
minutes before t
A candidate wh
sit for the exam
Admit Card on t

ill arrange the distribution..of..the’ question papers with the help of
2 distribution/of ‘question papers to“eandidates.may starf with the
ng five minutes” before-the time for the' commencement of the

e Examination Hall*will‘be opened; half an hour, on the first day and
ur on'subsequent days, before the time for the commencement of the

bf Examinations should arrange'proper time signals. A bell{should be
of every,houry Warning bells'should be rung/15/minutes and also 5
ne commencement and before the closing of the examination.
o fails t0 preduce*his Admit Card may.be provisionally permitted to
ination for the.day provided the-eandidates‘assures to produce the
he following day.-Suchi cases 'should be-reported to the Controller of

Examinations.
No candidate
commencement
No candidate shall be allowed to leave the Examination Hall until an hour has
elapsed from the time when the papers are given out.

The Controller of Examinations shall either sign the answer books used by the
candidates or have his facsimile signature stamped. The main answer book and the
supplementary sheets shall have the signature of the invigilator also. Blank or unused
scripts or sheets should never be signed or stamped.

will be admitted after the expiry of half an hour |from the
f the examination

10) None other than a teacher shall be appointed as an invigilator.
11) The Officer-in-Charge of examination should take all precautionary measures usually

associated with the examination and should, in particular, ensure that there is no
communication between one candidate and another and also between candidates and
other persons either inside or outside the Examination Hall during the period of
examination. The cases of candidates detected in adopting unfair means or
communicating with one another or found in unauthorized possession of books or
papers or other materials during the examination should be dealt with in accordance
with the procedure laid down in paragraph (12) below.

12) As soon as a candidate is found using unfair means by the invigilator, the invigilator

shall immediately take possession of answer-script and any other paper and material
and call upon the candidate to subscribe his signature to the paper or material of
which possession has been taken. Thereafter the invigilator shall take a statement
from the candidate in explanation of his conduct. The invigilator shall initial with the
date all the papers and materials which the candidate had in his possession. Thereafter
the invigilator shall submit along with the script and the relevant papers and materials,
a report to the Officer-in- Chargeof examination immediately giving his comments.
All the circumstances under which the candidate was found to adopt unfair means
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should be fully and clearly stated in his report. Soon after the matter is reported to the
Controller of Examinations he shall provide the candidate with a fresh answer book in

order to enable
process may be

him to continue writing his answers. However, the time lost in the
compensated by allowing extra-time to the candidate. Soon after the

conclusion of the day's examination, the Controller of Examinations shall submit a
detailed report to the respective Board of Examinations giving his comments and

enclosing the re
any, and the ma
“Examination

relevant rules.
Committee. The
College authorit

13) If circumstance
from the Exami
paper. He shall

14) The Controller
answer books o
serially, packed
possible after the

15) The answer-scr
day's Examinatic

16) Candidates suffe
illness or diseas
examination wil

ndidate, if
erial and the Controller of Examinations shall refer the matter to an
isciplinary cum enguiry/committee”. constituted as prescribed in
The Controller of Examinations-.shall be the convener of the
examination result of.such candidate-shall not'be published until the
so decides:

to demand;-the Controller of Examinations'may expel a|candidate
ation"Hall ‘and debar him from' appearing at\the examination for the
ubmit a report to the Board of Examinations concerned forthwith.
of Examipations with-ihe help of the invigilators 'should |check the
the candidates against the' attendance list and get them arranged
and ‘'sealedwith the top-sheet duly filled in and/signed as soon as
conclusion of the examination in each paper:
pts (in“specific-cases) shall befdispatched:te the College after each
n in properly sealed packets.
ering from any form_of-contagious or-infectious diseases, of from any
es considered to be! prejudicial-to-the'general body of students under
not be admitted into“or allowed to'remain in the Examination Hall.

Special arrangen

nents may, however, be made for candidates who are suffering from

certain categorie

s of diseases if application is made to the Controller of Examinations

if application is made to the Controller of Examinations with sufficient notice. Such a
candidate shall bring with the necessary material such as bed, pillow etc.
17) Under no circumstances will a candidate be allowed to appear at an examination at

any place other t
18) After the compl

han one approved by the College.
etion of Examination, the Controller of Examinations shall send the

following documents to the University or arrange to keep for future purpose as the

case may be:
(i) Attendance sh
Examination,
(if) Absentee State

eets with signature of candidates appearing in each paper of the

ment,

(iii) A statement showing distribution of answer-scripts and supplementary sheet on
each day and in each paper of the Examination,
(iv) A question paper account indicating the number of question papers received,

number issued
surplus.

to candidates, number used in packets of answer scripts and number

19) In case of emergency the Officer-in-Charge can take steps as he may deem necessary
to run the examination smoothly.
b. Instructions to invigilators

1) There shall be at
2) The invigilators

least two invigilators in a room.
shall be in over-all charge of the room assigned to them subjects to

the control of the Controller of Examinations.

3) The invigilators
centre at least

shall report to the Controller of Examinations of the examination
half-an-hour before the commencement of the examination and
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ascertain the rooms to which they have been posted and the number of candidates in
these rooms.

4) Invigilators should be present in the Examination Halls during the hours of
examination.

5) The Invigilators from each room shall obtain from the Controller of Examinations
before the commencement of the examination as many answer books as there are
candidates in the-roem-and-also-sufficient-number—of-supplementary-answer sheets
and any other special requirements, such as graph paper, stream table and so forth
distributed to the returned by the_eandidates tally with the number of candidates
actually appearing in the examination. Undistributed-answer books and supplementary
sheets should be returned?to the\Controller “of\/Examinations. In case of any
discrepancy, the matter should be~Communicated to~the|Controller of Examinations
immediately.

6) Answer books are to be distribtted 10 the candidates who have taken their| seats. No
answer book shall be left onthe table which has net been occupiedibysa candidate.

7) Supplementary answer sheets shall'be ‘supplied when the invigilator Is satisfied that
the candidate has used up the previous-answer book.

8) The invigilator shall'ensure.that candidates have not in their passession books, note-
book, etc., in the Examination'Hall.

9) Candidates shall{be admitted te'the Examination Hall 15 minutes/before the jscheduled
time and shall be asked'to take their seats as soon as they-€enter./On the first day of the
examination they may be allowedgto enter the Hall.half-an-hour before the scheduled
time.

10) The candidates shall write their Room:-Numbers-and-Registration Numbers only in the
space provided for the purpose on the answer books;and on maps, graph papers, etc.,
attached inside answer books used by them.

11) Candidates shall not tear out any leaves from their answer books.

12) If a candidate uses a supplementary answer sheet (as the case may be) he shall got
them securely stitched before leaving the Examination Hall.

13) At the time of taking signatures of candidates on attendance sheets the invigilator
shall see that the candidates on attendance sheets the invigilator shall see that the
candidate has entered his correct Roll Number and Registration Number on the cover
of the answer book. No script in which the candidate has not written his Roll Number
and Registration Number shall be accepted.The invigilator should put his signature on
the cover page of the answer book. The invigilator should initial against the absentee
candidates.

14) All invigilators from each Hall shall report to the Controller of Examinations at least
30 minutes before the examination for collecting question papers and they shall
directly go to the Hall allotted to them. The distribution of question papers to
candidates may start with the warning bell rung five minutes before the time for the
commencement of the examination.

15) The invigilator shall not allow a candidate to leave the Examination Hall within the
first hour and no candidate shall be permitted to sit for the examination half-an-hour
after the commencement of the examination.

16) The invigilators should examine the Admit Cards of all the candidates to see that their
admission to the Examination Hall is regular. If a candidate fails to bring his Admit
Card his name and Roll Number shall be reported to the Controller of Examinations
who may allow the candidate for the day provided he assures to produce the Admit
Card on the following day.
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17) The invigilator shall see that there is no communication among the candidates in the

Examination Hall or outside during the examination.

18) The invigilator may note that a bell will be rung at the end of every hour. A warning

bell will be rung 15 minutes and also 5 minutes before the commencement and before
the closing time.

19) All doors of the Examination shall be closed five minutes before the final bell is rung.

Candidates should-net-be-allowed-to-leave-their-seats—unti-al-the-answer, scripts in

that Hall have been collected.

20) Invigilators should check Admit Card of the candidates with the Roll Number on

the answer scripts in order to.avoid any-discrepancy in the Roll Number. He also
should check the university redistration “certificate "and college photo identity
card.

21) No change in the invigilation-duty list is permitted underany ‘circumstances without

22) Invigilators should follew the instructions in para.( 34:a.12)

c.Appointment of Tabulators

1)

2)
3)

4)

5)

6)
7)

35.

1)

the prior approval of the Controller of Examinations.

Two tabulators for tabulating the results Tof undergraduate’ or postgraduate
examination shall be‘appoifited by the Chairman, Academic Council‘eoncerned. Two
tabulators will tabulate the,results independently;and comparé their, tabulation sheets.
Each of them will submit the tabulated result to.the ControHer of Examinations within
a week's time from the dateyof receipt.of all marks for thejparticular examination.
Borderline cases should be ‘noted:in-lead rpencil!in“the-femarks column against the
names.
Each tabulator should submit a report'on the number-of passes, with class and number
of failures with borderline cases for consideration by the Board of Examinations.
Grace if any, as approved by the Academic Council concerned is to be inserted in the
tabulation chart by the tabulators.

The mark-sheet should be prepared by the Tabulators. It should bear a certificate of
verification from the person who compares the marks sheet with the original
tabulation charts.

The mark-sheet should be issued to the candidates within a week from the publication
of the result.

The marks-sheet of postgraduate candidates should show the field of specialization.
Grace marks, if any, should not show in the marks-sheet.

Review of results.
A candidate for any of the examinations may apply to the Controller of Examinations
for review of his results within 15 days (excluding long vacation) of the date of issue
of marks-sheet of the relevant examination in the prescribed form together with a non-
refundable fee of Rs. .... Per paper, subject to the following conditions.
Applications for review shall be restricted to the theoretical papers only of the
regular annual examinations (and not of any compartmental, supplementary or
special examination) and no application for review of answer script in any practical
or oral examination or internal assessment or of the Dissertation shall be
entertained.
In case where two or more examiners have examined the same answer scripts no
review of the relevant answer script will be made.
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iii)  In case of all concerned examinations a candidate will be allowed to apply for the
review of the theoretical papers, provided he secures pass marks in the aggregate of

all other paper

S.

2) Review Examiners shall be appointed by the Controller of Examinations ordinarily
from a panel recommended by the Board of Examinations. Such examiners shall be
persons other than these who originally examined the answer scripts of the same

paper of the same-examination:

3) The application

for review along with an attested copy of the marks sh

examination together with the requisite fee shall bersubmitted within the

time to the Cont
4) If all the conditi

roller of Examination
ons for review including submission,of-requisite fees in the

manner are not abserved by a candidate his application. wil.not be.entertain

College shall n

application.

36.Removal of dou

DtS.

In the case of any doubt or:difficulty as.fo/the interpretation of these Regul
matter shall be referred to the'Director and his decision shall bg final.

37. Grievance / Re

dressal:

(a) Students who have any\grievances related to their academic’matters sha

the appropriate

authority.

(b) There shall be a provisionite, rewiew-the answer seripts

eet of the
scheduled

prescribed
ed and the

ot be diable-to sinform _him the reason*fori not,entertaining the

ations, the

| apply to
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ANNEXURE- IV
RECOMMENDED COMPOSITION OF THE ACADEMIC COUNCIL AND ITS
FUNCTIONS IN AN AUTONOMOUS COLLEGE
I. Composition:

1. The principal (Chairman).

2. All the heads of department in the college.
3. Four teachers [of the college representing different categories of teaching staff by
rotation on the basis of seniority of service inithe college.

4. Not less than four experts from outside-the-college representing such areas as
Industry, Commerce, Law, Edueation,‘Medicine;-ERgineering etc., to be
nominated by the Governing/Bady.

5. Three nominegs of thie university.

6. A faculty member nominated by the principah(member secretary).

I1. Terms of Members:
The term of the nominated.members shall be twa years.

I11. Meetings:
The principal shall convenexa.meeting of the Academic Gouncilat least once a year.

IV. Functions:
Without prejudice to the generality“af functions menttoned, the Academic Council
will have powers to:
(a) Scrutinise and approve the proposals with or without modification of the Boards of
Studies with regard to courses of study, academic regulations, curricula, syllabi and
modifications thereof, instructional and evaluation arrangements, methods, procedures
relevant thereto etc., provided that where the Academic Council differs on any
proposal, it will have the right to return the matter for reconsideration to the Board of
Studies concerned or reject it, after giving reasons to do so.

(b) Make regulations regarding the admission of students to different programmes of
study in the college.

(c) Make regulations for sports, extra-curricular activities, and proper maintenance
and functioning of the playgrounds and hostels.

(d) Recommend to the Governing Body proposals for institution of new programmes
of study.

() Recommend to the Governing Body institution of scholarships, studentships,
fellowships, prizes and medals, and to frame regulations for the award of the same.
(f) Advise the Governing Body on suggestions(s) pertaining to academic affairs made
by it.

(g) Perform such other functions as may be assigned by the Governing Body.
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ANNEXURE V

RECOMMENDED COMPOSITION OF THE BOARD OF STUDIES AND ITS

FUNCTIONS IN AN AUTONOMOUS COLLEGE
I. Composition:
1. Head of the department concerned (Chairman).
2. The entire faculty of each specialisation

3. Two experts| in the subject from outside the college to be nominated by the

Academic Council.

4. One expert|to be nomig y- 1t rom a panel of six

recommended by
5. One representative fro
6. One postgraduate me

The chairman, B
co-opt:

(@) Experts fron
formulated.

(b) Other members of s
The term of the nomi

I11. Meeting

The principal of the college shall dra e for meeting of the

acement.

e college,

| are to be

Board of

Studies for different—departments—Fhe
necessary, but at least once a year.

IV. Functions The Board of Studies of a department in the college shall:
(a) prepare syllabi for various courses keeping in view the objectives of th

ng—may—be—seheduled—as—and when

e college,

interest of the stakeholders and national requirement for consideration and approval of

the Academic Council;

(b) suggest methodologies for innovative teaching and evaluation techniques;
(c) suggest panel of names to the Academic Council for appointment of examiners;

and
(d) coordinate research, teaching, extension and other academic activiti
department/college.
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